MITETE TOWN COUNCIL

MITETE .0 BOX 950001

MITETE TOWN COUNCIL
PUBLIC NOTICE

THIS SERVES TO INFORM YOU THE GENERAL PUBLIC THAT MITETE TOWN
COUNCIL IS INVITING APPLICATIONS FOR 2025 CONSTITUENCY DEVELOPMENT
FUND. THE COUNCIL WILL RECEIVE APPLICATIONS FOR 2025 CONSTITUENCY
DEVELOPMENT FUND FROM 315T OCTOBER TO 20™ NOVEMBER,2024 AS
FOLLOWS.

1. SECONDARY BOARDING SCHOOL AND SKILLS DEVELOPMENT BURSARY
2. YOUTH, WOMEN AND COMMUNITY EMPOWERMENT- GRANTS/ LOANS
3. COMMUNITY PROJECTS

THE APPLICATIONS SHOULD BE MADE THROUGH THE WARD DEVELOPMENT
COMMITTEE AND SUBMITTED TO MITETE TOWN COUNCIL ON/ OR BEFORE 20™
NOVEMBER, 2025 AT MITETE TOWN COUNCIL PLANNING DEPARTMENT.
APPLICATION FORMS CAN BE COLLECTED FROM THE COUNCIL, PARLIAMENTARY
OFFICE OR THROUGH THE WDC.

COMMUNITY PROJECTS

THE FOLLOWING APPLICATION PROCEDURE SHALL APPLY:

A) PROJECT APPLICATION FORMS SHALL BE OBTAINED FREE OF CHARGE FROM
THE LOCAL AUTHORITY, PARLIAMENTARY CONSTITUENCY OFFICE OR ANY
PUBLIC INSTITUTION IN THE CONSTITUENCY AS WELL AS THE LOCAL
AUTHORITY WEBSITE;

B) APPLICATION FORMS SHALL BE TYPED OR FILLED IN A CLEAR HANDWRITING;



C) PROJECT APPLICATIONS TO THE CDFC SHALL BE ACCOMPANIED BY THE
FOLLOWING DOCUMENTS:
I. SIGNED MINUTES OF THE ZONAL ASSEMBLY MEETING WHERE WARD
DEVELOPMENT PLANS, INTEGRATED DEVELOPMENT PLANS (IDP) OR ANY
OTHER LOCAL DEVELOPMENT FRAMEWORK ARE NOT AVAILABLE;
I1. SIGNED MINUTES OF THE WARD DEVELOPMENT EXECUTIVE COMMITTEE
MEETING;
D) THE CDFC SHALL ONLY CONSIDER APPLICATIONS SIGNED BY THE WARD
DEVELOPMENT COMMITTEE CHAIRPERSON. WHERE THE CHAIRPERSON IS NOT
AVAILABLE, THE VICE CHAIRPERSON SHALL SIGN AND WHERE THE VICE
CHAIRPERSON IS NOT AVAILABLE, THE COMMITTEE SHALL NOMINATE A
MEMBER AMONGST THEMSELVES WHO SHALL SIGN THE APPLICATIONS

YOUTH, WOMEN AND COMMUNITY EMPOWERMENT- GRANTS/ LOANS

THE FOLLOWING APPLICATION PROCEDURE SHALL APPLY:

A) PROJECT APPLICATION FORMS SHALL BE OBTAINED FREE OF CHARGE FROM
THE LOCAL AUTHORITY, PARLIAMENTARY CONSTITUENCY OFFICE, ANY
PUBLIC INSTITUTION IN THE CONSTITUENCY OR IDENTIFIED FINANCIAL
INSTITUTION AS WELL AS THE LOCAL AUTHORITY WEBSITE;

B) APPLICATION FORMS SHALL BE TYPED OR FILLED IN A CLEAR HANDWRITING;

EMPOWERMENT GRANTS:
EMPOWERMENT APPLICATIONS FOR GRANTS TO THE CDFC SHALL BE
ACCOMPANIED BY THE FOLLOWING DOCUMENTS:
A) SIGNED MINUTES OF THE WARD DEVELOPMENT EXECUTIVE COMMITTEE
MEETING; AND
B) SIGNED APPLICATION FORMS BY THE WARD DEVELOPMENT COMMITTEE
CHAIRPERSON. WHERE THE CHAIRPERSON IS NOT AVAILABLE, THE VICE
CHAIRPERSON SHALL SIGN AND WHERE THE VICE CHAIRPERSON IS NOT
AVAILABLE, THE COMMITTEE SHALL NOMINATE A MEMBER AMONGST
THEMSELVES WHO SHALL SIGN THE APPLICATIONS.



EMPOWERMENT LOANS:

A) APPLICATIONS FOR EMPOWERMENT LOANS TO THE ELIGIBLE FINANCIAL
INSTITUTIONS AND COOPERATIVES SHALL BE ACCOMPANIED BY A SIGNED
RECOMMENDATION FROM THE CHAIRPERSON OF THE WDC CONFIRMING
THE RESIDENCY OF THE APPLICANT IN THE CONSTITUENCY.

B) THE WDC SHALL SUBMIT A CONSOLIDATED LIST OF APPLICANTS FOR
EMPOWERMENT LOANS TO THE CDFC FOR INFORMATION. THE SUBMISSION
SHALL BE SIGNED BY THE CHAIRPERSON OF THE WARD DEVELOPMENT

ELIGIBILITY CRITERIA FOR EMPOWERMENT GRANTS
THE YOUTH, WOMEN AND COMMUNITY SHALL BE ELIGIBLE TO ACCESS AN
EMPOWERMENT GRANT UPON SATISFACTION OF THE FOLLOWING CRITERIA:
A) COOPERATIVES, CLUBS, ASSOCIATIONS AND ORGANISED GROUPS
I. MUST HAVE A MINIMUM OF TEN (10) MEMBERS;
I1. PROOF OF A BANK ACCOUNT OR MOBILE WALLET REGISTERED FOR THE
GROUP;
I1l. PROPOSALS FOR EMPOWERMENT SHALL PROVIDE EMPLOYMENT
OPPORTUNITIES;
IV. THE PROPOSED PROJECT IS BEING UNDERTAKEN WITHIN THE
CONSTITUENCY;
V. APPLICANTS MUST HAVE BEEN RESIDENTS IN THE CONSTITUENCY FOR
OVER 6 MONTHS; AND
VI. COOPERATIVES, CLUBS, ASSOCIATIONS AND ORGANISED GROUPS MAY
QUALIFY FOR A MAXIMUM OF K40, 000 AS A ONE-OFF GRANT.

ELIGIBILITY CRITERIA FOR EMPOWERMENT LOANS



APPLICANTS SHALL BE ELIGIBLE TO ACCESS EMPOWERMENT LOANS THROUGH
APPROVED FINANCIAL INSTITUTIONS UPON SATISFACTION OF THE FOLLOWING
CRITERIA:

A) A LEGALLY REGISTERED BUSINESS, ORGANIZATION, COMPANY, GROUP,
COOPERATIVE, ENTERPRISE OR CLUB FULLY OWNED BY ZAMBIAN YOUTH
(REGISTERED WITH PACRA, REGISTRAR OF NGOS, ZAMBIA AGENCY FOR
PERSONS WITH DISABILITIES, REGISTRAR OF COOPERATIVES, LOCAL
AUTHORITIES, NATIONAL COUNCIL FOR CONSTRUCTION (NCC), NATIONAL
YOUTH DEVELOPMENT COUNCIL (NYDC) AND OTHER REGISTRATION
BODIES);

B) APPLICANTS MUST PRESENT A VIABLE BUSINESS/PROJECT PROPOSAL;

C) PROOF OF A BANK ACCOUNT OR MOBILE WALLET;

D) PROPOSALS FOR EMPOWERMENT SHALL PROVIDE EMPLOYMENT
OPPORTUNITIES;

E) THE PROPOSED PROJECT IS BEING UNDERTAKEN WITHIN THE
CONSTITUENCY; AND

F) APPLICANTS MUST HAVE BEEN RESIDENTS IN THE CONSTITUENCY FOR OVER
6 MONTHS.

ACCOMPANYING DOCUMENTS FOR EMPOWERMENT GRANT AND LOAN

APPLICATION

ACCOMPANYING DOCUMENTS FOR EMPOWERMENT FUND APPLICATIONS SHALL

INCLUDE:

A) A COPY OF A VALID CERTIFICATE OF COMPANY, ORGANIZATION, GROUP,

COOPERATIVE, ENTERPRISE OR CLUB REGISTERED WITH PACRA, REGISTRAR
OF NGOS, ZAMBIA AGENCY FOR PERSONS WITH DISABILITIES, REGISTRAR OF
COOPERATIVES, LOCAL AUTHORITY, NATIONAL CONSTRUCTION COUNCIL
(NCC), NATIONAL YOUTH DEVELOPMENT COUNCIL (NYDC) AND OTHER
REGISTRATION BODIES;

B) GREEN NATIONAL REGISTRATION CARD (WHERE APPLICABLE FOR ALL

PROJECT MEMBERS);



C) ALETTER OF RECOMMENDATION FROM A CIVIC LEADER, RELIGIOUS LEADER,
TRADITIONAL LEADER, A COMMISSIONER OF OATHS OR A BANK MANAGER;
AND

D) PROOF OF A BANK ACCOUNT OR MOBILE WALLET REGISTERED FOR THE
GROUP.

SECONDARY BOARDING SCHOOL AND SKILLS DEVELOPMENT BURSARY
SECONDARY SCHOOL BURSARY

THE FOLLOWING SHALL APPLY FOR BURSARY APPLICATIONS:
(I) ELIGIBLE APPLICANTS SHALL SUBMIT A DULY COMPLETED APPLICATION
FORM FOR BURSARY TO THE WDCS WITH THE ACCEPTANCE LETTER FROM
A PUBLIC SCHOOL OR TRAINING INSTITUTION,;
(I1) THE WDC SHALL SUBMIT A CONSOLIDATED LIST OF NAMES OF BURSARY
APPLICANTS RECEIVED FROM APPLICANTS FOR ONWARD SUBMISSION TO
THE CDF COMMITTEE; AND
(1ny THE CDF COMMITTEE SHALL SUBMIT A CONSOLIDATED FINAL LIST OF
SELECTED APPLICANTS FROM THE CONSTITUENCY TO THE LOCAL AUTHORITY
FOR PROCESSING OF PAYMENTS.

SKILLS DEVELOPMENT BURSARY
THE FOLLOWING APPLICATION PROCEDURE SHALL APPLY:

A) BURSARY APPLICATION FORMS SHALL BE OBTAINED FREE OF CHARGE FROM
THE LOCAL AUTHORITY, TEVET OFFICES OR ANY OTHER PUBLIC
INSTITUTION IN THE DISTRICT AND THE LOCAL AUTHORITY WEBSITE;

B) APPLICATION FORMS SHALL BE TYPED OR FILLED IN A CLEAR HANDWRITING;

C) APPLICATIONS TO THE CDFC SHALL BE ACCOMPANIED BY THE FOLLOWING
DOCUMENTS:

I. SIGNED MINUTES OF THE WARD DEVELOPMENT EXECUTIVE COMMITTEE
MEETING;

Il. A SIGNED APPLICATION FORMS BY THE WARD DEVELOPMENT COMMITTEE

CHAIRPERSON. WHERE THE CHAIRPERSON IS NOT AVAILABLE, THE VICE



CHAIRPERSON SHALL SIGN AND WHERE THE VICE CHAIRPERSON IS NOT
AVAILABLE, THE COMMITTEE SHALL NOMINATE A MEMBER AMONGST
THEMSELVES WHO SHALL SIGN THE APPLICATIONS.

ELIGIBILITY FOR BURSARY

SECONDARY BOARDING SCHOOL
THE FOLLOWING ELIGIBILITY CRITERIA SHALL APPLY FOR SECONDARY
BOARDING SCHOOL.:

A) A LEARNER MUST BE ENROLLED AT A PARTICULAR PUBLIC BOARDING
SCHOOL,;

B) A LEARNER MUST BE A RESIDENT OF THE CONSTITUENCY IN WHICH THE
FUND IS SITTING;

C) A LEARNER MUST HAVE QUALIFIED TO GRADE EIGHT OR ALREADY
ENROLLED IN GRADE 9 TO 12;

D) SCHOOL DROP-OUTS WHO FAILED TO PAY SCHOOL FEES SHALL BE ELIGIBLE
FOR A BURSARY;

E) LEARNERS THAT ARE ENROLLED IN THE BOARDING SCHOOLS BUT ARE
ACCOMMODATED IN THE NEARBY VILLAGES DUE TO FAILURE TO PAY
BOARDING FEES;

F) DOUBLE ORPHANED WHERE THE GUARDIAN HAS NO RELIABLE SOURCE OF
INCOME;

G) SINGLE ORPHANED WHERE THE SURVIVING PARENT HAS NO RELIABLE
SOURCE OF INCOME;

H) A LEARNER WITH DISABILITY;

I) LEARNERS WHOSE PARENTS ARE DISABLED AND HAVE NO RELIABLE SOURCE
OF INCOME;

J) LEARNERS WHOSE PARENTS OR GUARDIANS HAVE NO RELIABLE SOURCE OF
INCOME;

K) LEARNERS ON THE SCHOOL RE-ENTRY PROJECT WITHOUT FAMILY SUPPORT;
AND



L) A LEARNER FROM A POOR, VULNERABLE AND INCAPACITATED HOUSEHOLD
WHERE A VULNERABLE HOUSEHOLD HAS THE FOLLOWING
CHARACTERISTICS:

I. PRESENCE OF STUNTED OR UNDERWEIGHT CHILDREN;
Il. CHILDREN OUT OF SCHOOL,
I1l. FEMALE HEADED HOUSEHOLD;

IV. HOUSEHOLDS HEADED BY CHRONICALLY ILL AND ON PALLIATIVE CARE;
V. HOUSEHOLDS HEADED BY ELDERLY PERSONS AGED 65 AND ABOVE; AND
VI. CHILD HEADED HOUSEHOLDS.
NOTE: CHILDREN WITH SPECIAL NEEDS AND LEARNERS THAT HAVE QUALIFIED
TO STEM OR TECHNICAL SECONDARY SCHOOLS SHALL BE PRIORITIZED.
SKILLS DEVELOPMENT
THE FOLLOWING ELIGIBILITY CRITERIA SHALL APPLY FOR SKILLS
DEVELOPMENT:

A) A PERSON MUST BE A ZAMBIAN CITIZEN WITH A GREEN NATIONAL
REGISTRATION CARD RESIDENT IN THE CONSTITUENCY;

B) THE APPLICANT MUST BE A RESIDENT OF THE CONSTITUENCY FOR MORE
THAN 6 MONTHS;

C) THE APPLICANT MUST BE IN POSSESSION OF AN ADMISSION OR ACCEPTANCE
LETTER FROM ANY OF THE PUBLIC TEVET INSTITUTIONS OR THE ZAMBIA
NATIONAL SERVICE;

D) THE APPLICANT MUST BE AGED BETWEEN 16 AND BELOW 35 YEARS; AND

E) ENTREPRENEURS OUT OF SCHOOL THAT NEED UP-SKILLING AND RE-SKILLING.

SUPPORTING DOCUMENTATION FOR BURSARY APPLICATIONS
SECONDARY SCHOOL BURSARY APPLICATION
THE APPLICATION FOR SECONDARY SCHOOL BURSARY SHALL BE SUBMITTED
TOGETHER WITH A LETTER OF ACCEPTANCE TO A BOARDING SCHOOL AND ANY
OF THE FOLLOWING CERTIFIED DOCUMENTS:



A) DEATH CERTIFICATE OR BURIAL PERMIT OF PARENTS, GUARDIAN OR LETTER
FROM THE TRADITIONAL LEADERSHIP CONFIRMING THE DEATH OF
PARENTS;

B) DISABILITY CARD OR LETTER FROM THE HOSPITAL DENOTING DISABILITY;

C) RECOMMENDATION LETTERS FROM THE CHURCH/CHIEF/HEADMAN/HEAD OF
PREVIOUS SCHOOL,;

D) RECOMMENDATION OR ASSESSMENT REPORT FROM THE SCHOOL GUIDANCE
TEACHER; AND

E) RECOMMENDATION FROM THE COMMUNITY WELFARE ASSISTANTS
COMMITTEE.

SKILLS TRAINING BURSARY APPLICATION
THE APPLICATION FOR SKILLS TRAINING BURSARY SHALL BE SUBMITTED
TOGETHER WITH AN ADMISSION OR ACCEPTANCE LETTER FROM ANY TEVETA
ACCREDITED PUBLIC OR PRIVATE INSTITUTION OR THE ZAMBIA NATIONAL
SERVICE. ANY OF THE FOLLOWING CERTIFIED DOCUMENTS SHALL ACCOMPANY
THE APPLICATION:

A) DISABILITY CARD OR LETTER FROM THE HOSPITAL DENOTING DISABILITY;

B) RECOMMENDATION LETTERS FROM THE CHURCH/CHIEF/HEADMAN/HEAD
TEACHER OF PREVIOUS SCHOOL; AND

C) WHERE APPLICABLE, THE APPLICANT MUST BE IN POSSESSION OF A FULL
GRADE 12 SCHOOL CERTIFICATE OR GCE WITH FIVE (5) O-LEVELS OR
EQUIVALENT OR GRADE 9 OR 7 CERTIFICATES.

NOTE: SCHOOL DROP OUTS AND THOSE THAT HAVE NEVER BEEN TO SCHOOL
BELOW THE AGE OF 35 YEARS ARE ENCOURAGED TO APPLY THROUGH THE WARD
DEVELOPMENT COMMITTEE.COLLECT APPLICATIONS FROM THE WARD
DEVELOPMENT COMMITTEE ,NATIONAL ASSEMBLY AND THE COUNCIL.



Wil

KENNEDY KAZANDA
COUNCIL SECRETARY

MITETE TOWN COUNCIL



