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ZAMBIA DEVOLUTION SUPPORT PROGRAM 

FINAL LOCAL AUTHORITY SELF SSESSMENT TOOL CHECKLIST FOR DLI 2 

NUMBE

R 

INDICATOR DETAILED CRITERIA YES/NO/NA DATE  EVIDENCE/COMMENTS 

1 Unmodified Audit 
Opinion for 2024 
Financial Statements 

When were the draft financial 
statements submitted to 
OAG? 

YES 31/03/202
5 

Draft Financial statements 
(stamped by AOG) 

When did OAG issue the 
letter of engagement? 

 22/04/202
5 

Engagement Letter 

When did OAG begin the 
actual audit? 

YES  03/06/202
5 

Engagement Letter 

Has the audit of financial 
statements been completed? 

YES 13 
/11/2025 

Audited Financial Statements 
(2024) 

If not, when is the audit likely 
to be completed? 

N/A N/A N/A 

Has OAG proposed audit 
opinion? 

YES 13/11/202
5 

Audited Financial Statements 
(2024) 

Is the opinion unmodified? 
 

YES 13/11/202
5 

Audited Financial Statements 
(2024) 

Has the Council meeting 
been held to consider the 
financial statements? 

YES 10/11/202
5 

Extract Special Council minutes 

If not, when is the council 
meeting planned to be held? 

N/A N/A N/A 

Are the council minutes 
available to confirm approval 
of the financial statements? 

YES 10/11/202
5 

Special Council minute booklet 
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2 Signed Audited 
Financial Statements for 
2024 are published on 
Council Website 

Have the financial statements 
been uploaded on the council 
website? 

Yes 27/11/202
5 

Mitete Town Council Website 

When were they uploaded on 
the website? 

 27/11/ 
2025 

Uploaded on: November 27, 
2025 

Have the financial statements 
been signed by both council 
and OAG? 

Yes 10/11/202
5 

Audited Financial Statements 
on the Council Website 

Have all the pages been 
uploaded, including council 
approval and audit opinion? 

Yes  Uploaded on: November 27, 
2025 

Under which section of the 
website can they be found? 

N/A  Financial Statements 

Have all the financial 
statements for the last five 
years, 2019-2023, been 
published on the website? 

No  Only Financial Statements for 
FY 2022, 2023 and 2024 

      

3 List of Proposed and 
Approved Projects, 
broken down by Ward, 
including simple 
justification for non-
approval, is published on 
Council Website 

List the number of 
constituencies you have in 
the district? 

1-Mitete 
Constituency 

 IDP uploaded on Mitete Town 
Council Website  

List the wards contained per 
Constituency? 

1.Mitete 
Central Ward 
2.Mumbumbu 
Ward 
3.Muyondoti 
Ward 

 IDP uploaded on Mitete Town 
Council Website 
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4.Chinonwe 
Ward 
5.Lungwevung
u Ward 
6.Mataba Ward 
7.Nyala Ward 
8.Lupui Ward 
9.Kakulunda 
Ward 
10.Lutembwe 
Ward 
11.Kakwacha 
Ward 
12.Kashizhi 
Ward 
13.Lwambimba 
Ward 

What was the WDC project 
proposal submission  
deadline? 

 31/10/202
5 

Lukulu FM advert (Memo) 

Were all the proposed lists of 
projects approved by the 
WDC chairperson? 

Yes  WDC Minutes 

How many WDCs met the 
project proposal submission 
deadline? 

13 31/10/202
5 

All the 13 wards submitted the 
project proposals on time 

How many WDCs submitted 
proposals late? 

Nil   



 

Official Use Only 

Are there any penalties for 
submitting project proposals 
late? 

No   There were no penalties for late 
submission of project proposals 

When did CDFC review the 
project proposals? 

 26/12/202
4 

CDFC minutes uploaded on 
Mitete Town Council website 

How many project proposals 
were reviewed for potential 
approval recommendation to 
the PLGO? 

42 26/12/202
4 

CDFC minutes uploaded on 
Mitete Town Council website 

How many project proposals 
were rejected? 

22 26/12/202
4 

CDFC minutes uploaded on 
Mitete Town Council website 

Were project proposal 
rejections documented and 
shared with the WDCs? 

YES 30/12/202
4 

WDC Feedback report 

On what date was the 
recommended list submitted 
to the PLGO for approval? 
List as per CDFC 
submissions. 

 27/12/202
4 

Recommendation letter to the 
PLGO 

When did LA get conveyance 
approval from PLGO? 

 08/01/202
5 

Conveyance letter uploaded on 
Mitete Town Council Website 

Did PLGO approve every 
recommended project list? 

YES 08/01/202
5 

Conveyance letter uploaded on 
Mitete Town Council Website 

If not, how many project 
proposals were rejected and 
what were the reasons for 
their rejection? 

N/A   
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When did LA post the WDCs' 
proposed project lists on the 
website? 

 06/12/202
5 

Mitete Town Council Website 

When did LA post the CDFC's 
recommended project lists on 
the website? 

 28/11/202
5 

Mitete Town Council Website 

When did LA post the PLGO 
conveyance letter for the 
approved projects on their 
website? 

 26/12/202
5 

Mitete Town Council Website 

How many of the approved 
projects came from 
community sources, area 
development plans, IDP, or 
Presidential initiatives? 

Community-11 
IDP-01 
Presidential-10 

 List of the approved projects on 
Mitete Town Council Website 

      

4 Approved Stakeholder 
Engagement Plan and 
Signed Minutes of at 
least two stakeholder 
meetings (One for 
Business Stakeholders 
and one for 
Citizen/Community 
Stakeholders) for FY 
2025 budget 
preparation, are 
published on the 
Council Website. 

Do you have an approved 
stakeholder engagement 
plan? 

Yes 23/12/202
5 

Mitete Town Council Website 

How many business 
stakeholder engagement 
meetings were conducted IN 
2024?  

1 09/12/202
4 

Held 9th December ,2024. 
Published on Mitete Town 
Council Website. 

How many citizen/community 
stakeholder engagement 
meetings were conducted IN 
2024? 

1 28/11/202
4 

Held on 28th November ,2024. 
Published on Mitete Town 
Council Website. 

How many detailed minutes 
were recorded for all 

2 26/12/202
5 

Published on Mitete Town 
Council Website. 
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stakeholder meetings, 
complete with the agenda 
and attendance list? 

How many of the existent 
minutes were approved and 
signed? 

2 26/12/202
5 

Published on Mitete Town 
Council Website. 

How many of the approved 
minutes were uploaded to the 
council website? 

2 05/12/202
5 

Published on Mitete Town 
Council Website. 

Indicate the date the 
approved minutes were 
uploaded to the council 
website. 

 05/12/202
5 

Published on Mitete Town 
Council Website. 

Under which website window 
was the budget posted? 

 18/11/202
5 

Budgets  

      

5 Semi-Annual Budget 
Execution Reports are 
published on Council 
Website 

When did the annual budget 
attain final approval? 

 January 
2025 (For 
2025) 

Correspondence from the 
Permanent Secretary 

Are cash balances carried 
forward from prior years 
incorporated into the current 
budget? 

YES  Financial statements 

When was the approved 
budget posted on the 
website? 

 18/11/202
5 

Mitete Town Council Website 

How often do you prepare 
budget execution reports? 

Quarterly  Quarterly Performance Reports 
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How do you use budget 
execution reports during the 
year? 

Control, 
Monitoring and 
evaluation 

 Budget Performance Reports 

Do you adequately explain 
the variances in budget and 
expenditure? 

YES  Budget Performance Reports 

Do you adequately disclose 
how funds received from 
national govt, ZDSP, and 
OSR are used? 

YES  Budget Performance Reports 

Are the uses of funds 
reported by sector/function? 

YES  Budget Performance Reports 

Do you provide updates on 
the physical progress of 
ongoing projects? 

YES  Progress Reports 

When was the semi-annual 
report prepared? 

 July 2025 The one posted on the Council 
Website 

When was the semi-annual 
budget execution report 
uploaded online? 

 27/11/202
5 

Mitete Town Council Website 

Note: NA=Not Applicable 


